
MANAGER TOOLS-BULK DOWNLOAD

Managers with Full Access can download bulk files of employee Form I-9s, Form W-2s, and 1099s.

Go to: tools.helpside.com

Sign in using your Helpside Account Username and Password.

Click on: Sign In.

Click on Manager and then on Employee Management.

https://tools.helpside.com


MANAGER TOOLS-BULK DOWNLOAD

Click on Download I-9s for all Employees to download a PDF file of all employee Form I-9s.



MANAGER TOOLS-BULK DOWNLOAD

Click on Download W-2s for all Employees to download a PDF file of all W-2s.

Select the year from the dropdown and then click Download W-2s.



MANAGER TOOLS-BULK DOWNLOAD

Click on Download 1099s for all Contractors to download a PDF file of all 1099s.

Select the year from the dropdown and then click Download 1099s.

Forms will download as a zip file of individual PDF documents.


