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Welcome back! Please sign in below with your Helpside account to access the Helpside Tools.
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Sign in using your Helpside Account Username
and Password.

Click on: Sign In.

After you login to Helpside Tools, you will notice a menu option at the top of the screen that says
Manager. This is where you will find the Employee Management tool.

Click on Employee Management Tool.
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Find the employee and click the Change Employee Information button next to their information.
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You can make changes to Work Assignments including Departments, Divisions, Jobs, Worksite
Locations, Supervisor, and more.

Work Assignments

* Primary v
Information Technology v
Corporate v
Junior Software Developer (Not Exempt from Overtime) v

= Main v

* Biweekly (Friday) w
Pink, Maggie (HTDemaol_21.0) v
Day Shift v

Once you have made the necessary change, click Submit.



