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Login to Helpside Tools at tools.helpside.com

Under Quick Links, click on Timeclock

Quick Links

Benefit Information & Forms

Document Center
Eind a Provider
Talent LMS

Timeclock

Wages on Demand (ZayZoon)

Click on Go Back to Manager

Dashbeard
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Step 1: From the Main Menu select Employee Setup.
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Step 2: Select an employee by clicking on their name.

Employee Setup List

o 3 INSTRUCTIONS
-

Click to show the employee list filter

Total Employees: G (Active: &, Inactive: 0)

Employee Setup Options ~ »

[ Employes Name Employes Code

Jonas, Charlie E43805
[ Keanum, Casa

Krauss, Alison X43222
Venus, Serana 43583
Williams, Mary e POOIN
Wikson, Michael K28643

Step 3: Click Edit. (Next to Identify).
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Employes Code Fa
Firat Name Wary
Maddle Mame

Last Hama Wil
Designation

Phone

E-mnail

Sagat Ol 20000728
Saparstion Dats

Export Block ok blacked
Wb Clock Enablad irw
Mobile Punch Enabled  No

Add GP'S 1o Mobile
Funch (i Available]

Erdorce geolence(s) L]

Soial Security Nummber

Cpilcans.

Extarnsl Emphipes Id

OT Thawahodd

Identifiers Tor punching the clock jcard numbers, Web logins, Pils) - HOTE: Oaly the first three are usable &5 Web logins. E!_d:l_
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Step 4: Enter the separation date.

Step 5: Click Save and Exit (This will take you back to “Employee Setup List”) or click Save and Remain
(displays current “Employee Setup”).

ldentity

Employes Code PRI

First Name Mary

Middle Name

Last Hame Williams

Designation

Phone

E-mail

Stan Date 2020-07-20

Separation Date ooz

Export Block Mot blocked ~
Wab Clock Enabled Yes v
Mobile Punch Enabled (KMo w

Add GPS 1o Mobile
Punch [If Availabla)

Enforce geolence(s) Ho W
Social Security Number

Options

External Employens ld

OTThreshold o

Save and Exit| Save and Remain||Cancel




