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Login to Helpside Tools at tools.helpside.com

Under Quick Links, click on Timeclock - Manager
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Send or View a Report Now

Step 1: Choose an existing login from the drop down. This should filter the report based on the account
and autofill the Recipient Email. If the email doesn't fill in, re-click Daily Auto Email in the Reports
Menu and repeat.

Daily Auto Email Report

» INSTRUCTIONS

2

Send or View a Report Now

Login || Please Select a Login Account - |n
Recipient Email | Unknown, Unknown - DemaSchools

Group Filter | Unknown, Unknown - DEMOTWP
Date | jnknown, Curtis - DemoStack
| Unknown, Inside Sales - insidesales

Daily Email Subscriptia Unknown, Unknown - DemoSupCim

Actions | Access. Manager - manageraccess
Save Bonze, Shandy - bonzodemo

Bundy, Tiffany - clientdemofjb
Bundy, Tiffany - SuperviserdDems
Do not remeve, Internal Use - API_CLIENT_49694
Doe. John - fakelogin

Doe. John - superduper2

Jones, Chardie - charliejones
Olsen, Justin - justing

Poulson, Jake - jpoulsen2
Salnsbury, Megan - mlsains
Skinner, Brad - bradskinner
Skinner, Brad - ExcludeEETest
Thomas, Judy - jthomas

Thomas, Judy - judytwpdemo
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Step 2: Choose an optional group filter to further filter your group of assigned employees.
Step 3: Choose a date.

Step 4: Click Send Now to send the email or click View Now to view on the screen.

Daily Auto Email Report

» INSTRUCTIONS

Send or View a Report Now
Legin | Thomas. Judy - judytwpdemo hil

Recipient Email [jthomas@helpside.com

[ > EE 3
O
a Send Now| [View Huwll

The report will come from reports@payrollservers.us. Check your junk folder if it doesn't appear in your
inbox.

Payroll for 8/6/2021 - [PG]

. - 3 Reply %y Reply AN # Forvward
@ Timeclock Daily Report - ,:'G_If reports@payrollseners.us» I i S

(i} 1 there are problems with how this message is displayed, click here Lo view it in 3 web browser
Cligk here to download pidtures. To help protect your privacy, Qutlook prevented automatic downboad of some pictures in this message.

Daily Report for A Plus Benelits TWP 26203

Login: demo- g

Report run 8102021 52810 AM Mountain Dayglight Time

MOTE: One or mone cocks did mol transmit complebaly befior this report was created. information may be missing
Executive Summary: Payroll Totals 50 Far This Pay Period (81473021 thru 81472031)

Total employees with payhours within pay perod: 5

Total messing punches this pay pericd: 4., fix them on our web site

Total unmatched punches: 0

Calegory Hours
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Create a Daily Subscription

Step 1: Choose an existing login from the drop down. This should filter the report based on the account
and autofill the Recipient Email. If the email doesn't fill in, re-click Daily Auto Email in the Reports
Menu and repeat.

Step 2: Choose an optional group filter to further filter your group of assigned employees.

Step 3: Click Save on the left side.

Dally Emesll Subsscriptions: Ensads Bsted balew will receive a daily smal with yestendsy’s punch sctivity and & summany of smployee’s. hours in the curnand pay peiod

AcRions Laogin {optonal) Raciplant Lmsil Employpes rowp Fillar
'iﬂ a Thamas. Judy - judytepdema - tromanfiheliprass com a = = =

Step 4: After you save the subscription, there will be options to delete or deactivate the subscriptions,
change the send time, or send an email now.

Dygity Email Sulsscriptions: Emaiy buted balow wil recsvs 5 Saily smuld wih peberday s pench sciivity 8nd & summany of semgioyes s Boun in S comend pay paned : g o
Artcas Login |opticnal] Reet ipsmrt Ernadl Empioyes Caowp 1 it lay Sistus  Sand mad Mow

The report will come from reports@payrollservers.us. Check your junk folder if it doesn’t appear in your
inbox.

Payroll for 8/6/2021 - [PG]
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i) It there are problems with how this message is displayed, click hene o view it in & wieb browser
Click here to download pictures. To help protect your privacy, Outlook prevented sutomatic download of some plctures in this message

Daily Report for A Plus Benefits TWP [S5203)

Login: desmo-agsugny

Report run 2102021 52810 AM Mountain Daglight Time

MOTE: One of mone cocks did mol transmit completely befiore this report was crealed . information may be missing
Enecutive Summary: Payroll Totals So Far This Pay Period {84702 thru S1471001)

Total employees with paythours within pay penod: §

Tiodal messing punches this pay percd: 4., T Bhem on our web sife

Total unmatched punches: 0

Category Hours
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