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Click on Company and then on Departments.
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and Password.
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How to Add a Department

Type in the desired department name in the available slot. Click Add New Department.

Departments
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Delete all selected departments

A confirmation will appear that the new department has been successfully added.
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The department was successfully added

i \
| close |
hS A

How to Edit a Department
Click Edit.
Show 10 ~ entries Filter. \:I
|:, Department Name
’:’ Office Administration Edit
Delete
D Warehouse Edit
Delete

Showing 1to 2 of 2 entries

Type in the desired department name in the available slot a click Submit.
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