i'iELPSlDE COMPANY TOOLS - CHANGE A DEPARTMENT

Go to: tools.helpside.com

HELPSIDE

Sign In

Welcome back! Please sign in below with your Helpside account to access the Helpside Tools

# Helpside Account Username

# Helpside Account Password

Forgot username or password?
Register for Account

D Keep Me Signed In

] show Passwerd

I'm not a robot

[ signin

Sign in using your Helpside Account Username and Password.

Click on: Sign In.

Click on Company and then on Departments.

Company &

# Home & Employee Manager

HELPSIDE

{% Company Tools & Company Settings

Configure company structure and rules.
() Communications

Josie Mara
Demo Client £3 Company Settings
Bank Accounts Projects
Vi Profil i
B View Profile Contacts/Owners Time Off Plans

d I-9s For All Employees

Departments Unions tuments For Employees

Divisions Work Groups

|

it Information

Employee Groups Worksite Locations

Jobs/Positions Work Shifts

neeps atTENTION ) Pay Codes User Management

s» Benefits Enroll Pay Groups

Y Last day: 9/18/202

Manage Documents
Scheduled Changes

View Pay Stubs

QUICK LINKS

% Benefit Information & Forms

Electronic System Not Available Leave Proxy Sign In

hange Employment Information
Hire Date Change

Manage Documents

Scheduled Changes

View Pay Stubs

® Document Center Bart, Ry
(148717, 156738, N93854)

Employee Details

o

Q_ Find aProvider

7 TalentLMsS

7 PrismHR Payroll Software

7 Wages on Demand (ZayZoon) Bart, Ryan Electronic System Not Available Active Proxy Sign In
(148716, 156737, L93852) Change Employment Information
#, Feedback Form Employee Details Hire Date Change

Manage Documents
Scheduled Chanages


https://tools.helpside.com

HELPSIDE

How to Add a Department
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Type in the desired department name in the available slot. Click Add New Department.
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A confirmation will appear that the new department has been successfully added.
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Type in the desired department name in the available slot a click Submit.
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